MNOJOXEHHUE
00 oT/es1e MOATOTOBKH U COMPOBOXKIEHUS HAYYHbIX
¥ HAYYHO-TIeJaroru4ecKux Kajapos

1. O6mme MoI0KEeHHU

1.1. Hactostmee IlonokeHue peryadpyer AesATENbHOCTh OTAelNa IOATOTOBKH
U CONPOBOXIEHHS HAYUYHBIX M HAay4YHO-IIEAAarorM4yecKuX KalpoB benepaapHOro
roCyIapCTBEHHOTO OFOKETHOTO 00pa30BaTeIbHOrO YUPEKICHUS BHICIICTO oOpa3oBaHUs
«oCynapcTBeHHBIH MHCTATYT pycckoro asbika uM. A.C. IlymkuHa» (mamee — otmen)
M YCTaHABIMBAET €ro CTPYKTYPY, 3alaud ¥ (QYHKIMH, a TaKKe Ipasa, 00513aHHOCTH
¥ OTBETCTBEHHOCTD €r0 paOOTHUKOB.

1.2. OT/ie1 BXOMWT B COCTAB YIPABJIEHHMs HaydHON AEATeTbHOCTH (eIepabHOro
roCyaapCTBEHHOTO OIOUKETHOTO 00pa3oBaTeIbHOrO yIPEKICHHUS BBICILICTO oOpa3oBaHuA
«["ocymapcTBEHHBIN WUHCTUTYT pyccKoro sI3bIKA AM. A.C. [TymkuHa
(manee - WHCTUTYT), ero pabota KOOPAUHUPYETCS MIPOPEKTOPOM
10 COOTBETCTBYIOIIEMY HaIPaBJIEHUIO NEATEBHOCTH.

1.3. B cBoeil medTeNbHOCTH OTAEN pyKoBoacTByeTcs PenepaJibHbIM 3aKOHOM
oT 29 nexabps 2012 1. Ne 273-®3 «O6 obpasoanuu B PoccHiickoi denepaunny,
deniepanbHBIM 3aKOHOM OT 23 aBrycra 1996 T. No 127-®3 «O HayKe ¥ rocy1apCTBEHHOU
HAYYHO-TEXHUYECKOH IONMTHKe», MocTaHoBieHneM IIpaBuTenncTBa Poccutickoi
®enepaumn ot 30 HOs6pst 2021 1. Ne 2122 «O6 yrBepxaennu ITonoxenus o NoAroToBKe
HAy4yHBIX ¥ Hay4HO-TIEJArOTMYECKHX KaJpoB B  aCIUPAHType (aBIOHKTYpE)»,
nocranosienreM [Ipasutensctsa Poccuiickoi @enepaiuu ot 24 cenTssopst 2013 r. Ne 842
«O TOpsKe TPHCYXKIEHAs YYCHBIX CTEleHeH», mpukasoM MHUHHCTEpCTBA HAyKH
¥ BbicIIero obpasosamms Poccuiickoit ®eneparmu ot 20 OKTAOPS 2021 r. Ne 951
«O6 yTBep)KIeHUH (eslepalbHbIX FOCy1apCTBEHHBIX TpeGoBaHUH K CTPYKTYp€e IMpOrpaMM
[TOATOTOBKM HAyUYHBIX U HayYHO-TIEAarOrHYeCKUX KapoB B aclMPaHType (ambpIOHKTYpE),
YCTIOBUSIM MX peali3alliH, CPOKaM OCBOCHHUS 3TUX ITPOTPaMM € yUCTOM PasIMHBIX dbopm
oGydeHHs, 00pa3oBATEbHBIX TEXHOIOTHH H OCOOCHHOCTEH OTIENbHBIX KaTeropui
acrMpaHTOB  (aIbIOHKTOB)», NpuKazoM MuHHCTEPCTBA ob6pa3oBaHUsT W  HAYKH
ot 13 oktsa6ps 2021 1. Ne 942 «O Ilopsinke U CpOKe MPUKPEIUICHHA K 00pa3zoBaTEIbHBIM
OpraHu3alusIM BBICIIIETO obOpa3zoBaHus, 00pa3oBaTeNbHLIM opraHu3aIusaM
JOTIOHUTEIBHOr0 Mpo(eCCHOHANBPHOTO 00pa3oBaHis M HAyYHBIM OpraHH3alHiM
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JUTS TIOATOTOBKM JHWCCEPTAllMd Ha COMCKAHWE YYEHOM CTeNeHM KaHAuJara Hayk
6e3 OCBOGHHMS MpPOrpaMMBl TOATOTOBKM HAay4YHBIX M HAyYHO-TIENaroruyecKux Kaapos
B acnupaHType (aIbIOHKTYpe)», TpUKa3oM MHHHMCTepCTBA 00pa3oBaHWS M HayKH
Poccuiickoit @enepamuu ot 28 mapra 2014 r. Ne 247 «O6 yrtsepxnenun llopsinka
TIPUKPEIUIEHHs JIKI JUI CHAYM KaHAMIATCKUX 3K3aMEHOB M MX MNEpeyuHs», NpUKa3oM
MHUHHCTEpCTBA HayKH W Bbiciero odpasosanus Poccuiickoi ®enepaunn ot 18 ampens
2025 1. No 366 «O6 yrBepkaennn [Topsinka npremMa Ha oOydueHHe 1o 06pasoBaTeTbHEIM
IporpaMMaM BBICLIEr0 00pa3oBaHMs — MPOrpamMMmam MOArOTOBKH Hay4YHBIX W HayqHO-
eJarOrMYeckuX KajgpoB B aclupaHType», YcraBoM WHCTUTyTa, JIOKaJIBHBIMU
HOpPMATHBHBIMH aKTaMy MIHCTHTyTa 1 HacTosuM [TooxeHneMm.

1.4, Otmen co3maércs, peopraHu3yeTcss MW JIMKBUAMPYETCS B COOTBETCTBHH
¢ YcraBoMm MHcTHTYTA.

1.5. PyKOBOJICTBO AESTENBHOCTBIO OT/IENIa OCYIIECTBIIACT HaYalbHUK OTICA.

1.6. Ha3HaueHHe Ha IODKHOCTh M OCBOOOXKIEHHE OT JOKHOCTH PabOTHHKOB
oTHeNna, a TAKKE pachpeleneHHe OO0SA3aHHOCTEW BHYTPH OTHENA OCYMICCTBIIAIOTCA
B COOTBETCTBMM C TPYJOBBIM 3aKOHOZaTelIbcTBOM  Poccuiickoit ®denepanuu
M JOJKHOCTHBIMH MHCTPYKIMSAMH, YTBEPKAEHHBIMH B yCTaHOBJIEHHOM MOPSAIKE.

2. Ilesn v 3a1a4um oTaesia

2.1. OCHOBHOM LIENBIO JESATEIBHOCTH OTAENa SBIAETCA OpraHu3allliOHHOE,
METOOUYECKOC " I/IH(i)OpMaLII/IOHHoe obecrnieueHue IIpoILeccoB MOATOTOBKH
¥ CONPOBOYX/ICHUs HaY4YHBIX W Hay4YHO-TEIAarorMieCKuX Kaipos, a TaKkke KOOpIHHALNA
06pa3oBaTeNbHOH W HAy4YHO-MCCIIEIOBATENBCKOM  JNEATEIBHOCTH  aCIHPaHTOB,
coucKaresel U MPUKPEITIEHHBIX JIULL.

2.2. OCHOBHBIMH 3aJla4aMy OTAeJia SABJIAKOTCS:

2.2.1. IInanupoBaHue M KOOpAHHALUSA o6pa3oBaTeNbHOM ¥ HaydHOH (Hay4HO-
HCCIIeI0BATEIbCKOM ) AeATEIBHOCTH 10 IIpOorpaMMaM aclyupanTyphl.

2.2.2. MeToauyecKkoe COMPOBOXKAECHUE MPOLEAYp MPUKPEIUICHHS IS TOArOTOBKH
JuccepTalyii 6e3 0CBOEHHUs IIPOrpaMM aClUPaHTyPhl K IOKTOPAHTYPBI.

2.2.3. TIOXrOTOBKA OTYETHOCTH ¥ AHATMTHYECKHX MaTepHaoB B cdepe MOAroTOBKH
Hay4YHbIX U HAy4YHO-IIEIarornueckux Kaapos.

2.2.4. ObecrieyeHre KOHCYJIBTAllMOHHOI'O COMPOBOXKIACHHUA T10 bopMHUpPOBaHUIO
1 0(OPMIIEHHIO KOMILIEKTa TOKYMEHTOB, IIPEIYCMOTPEHHBIX MEPEUHEM, YTBEPKAEHHBIM
MUHUCTEPCTBOM  HAyKM M BBICIICTO obpasoBanmsi Poccuiickoii ~ Denepanu,
JUTS TIPEJCTABIICHHS ICCEPTaLHil B JUCCEPTALlMOHHBIN COBET.

2.2.5. OcymecTBIeHHE NPOBEPKH TOKYMEHTOB Ha COOTBETCTBHE TpeOOBaHUSAM,
YCTaHOBJICHHBIM MHHHUCTEPCTBOM HAYKW U BBICIIETrO obpasoBaHus Poccuiickoit
denepauni.
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3. OyHKUHUH OTAEA

3.1. Otxen, B COOTBETCTBUU C BO3JI0)KEHHBIMH Ha HETO 3afayaMH, OCYIIECTBIIACT
clieayrone GyHKIUN:

3.1.1. OGecreuenne COMPOBOKACHUS 00YUarOIIMXCA TI0 TpOorpaMmmam aCIIMpaHTy pbl
U coMcKaTeliel YUEHBIX CTEMEHEMN.

3.1.2. ObecnedeHre CONPOBOXKICHUS BBITYCKHUKOB acIIUPaHTYpPhl U COHUCKATENIEH
y4EHBIX CTENEHEeH MpH NPeCTaBIEH!H MU TUCCEPTALMH K 3alHTe.

3.1.3. Benennie yuéra oOydaromMXCs B acCHUpPaHType, HOKTOPAHTOB M JIKI,
TIPUKPEIUIEHHBIX UTS TTIOATOTOBKH IUCCEPTALIUH 6€3 OCBOCHHUS IPOrpaMM aclMpaHTyPbI.

3.1.4. Benenue IeNONMPOU3BOACTBA U OO€CIeUYeHHe COXPaHHOCTU MNEPCOHATBHBIX
JIAHHBIX ACTHPAHTOB ¥ JIHIL, TPUKPEIUIEHHBIX 1715 TOJIrOTOBKH AMCCEPTaLMii 6€3 0CBOCHHUS
IIporpaMM aclUupPaHTy phI.

3.1.5. MOHHUTOPHHT ¥ KOHTPOJIb yUE€OHOM IESTETBHOCTH aCIIMPAHTOB.

3.1.6. Opranu3anus npuémMa KaHIUAaTCKIX 3K3aMEHOB.

3.1.7. OpopmneHre ¥ BbIaua CHpaBoK 00 OOyYeHMH, CIIPaBOK O crade
KaHIMIATCKIX K3aMEHOB, BBIIIMCOK U3 IPUKA30B U APYrod JOKYMEHTALUH.

3.1.8. KOHTpOIb CPOKOB CIa4u MHAWBHIYyalTbHBIX IJIAHOB aCIMPAHTOB, OTYETOB
0 BBITIOJIHEHUH MHAMBULY AIbHBIX [JJAHOB aCIIUPaHTOB, MHANBUYaTbHBIX TIAHOB paboThI
IPUKPEIIEHHBIX JIAL, OTYETOB O BBIMOJTHEHMHM HWHAMBUAYaJIbHBIX TLTAHOB paboTsI
MPUKPEIUIEHHBIX JILL.

3.1.9. KoHcynpTHpoBaHHE  paOOTHHKOB,  aCNHUPaHTOB,  MOJIOABIX YUEHBIX
10 BONpPOCAM TOATOTOBKM W 3allMThl AMCCEpTalMH, oopMIIeHHsT OKyMEHTaLHH
M JTOKaJIbHBIX HOPMATHBHBIX TPEOOBAHUH.

3.1.10. UapopMupoBaHHe  PYKOBOTHUTENEH  CTPYKTYPHBIX OJIpa3/iesICHHM,
podeccOPCKO-TIPENoIaBaTebcKOro  COCTaBa, HayIHBIX paOOTHHUKOB, AaCIUPaHTOB
UHCTHTYTa, Ul 6e3 OCBOCHHSA ITPOrpaMM MOATOTOBKH Hay4HO-IMEaroruieckux Kaapos
B aCITUPAHTYPE O HAYYHBIX MEPOTPHUSATHSIX, KOHKYPCAX, HAYyUHBIX MPOCKTaX, rpartax.

3.1.11. UidopManonHOe ~ B3aUMOJeHCTBUE C  Kadenpamw, bakyIbTeTaMH,
HAYYHBIMU TOIpa3feeHusIME VIHCTHTYTa ¥ BHEIIHMMH OpPraHM3allAMH 10 BONpOCaM
MIOATOTOBKH KaJpOB.

3.1.12. Pa3paboTKa ¥ aKkTyalu3alus JOKAIbHBIX HOPMAaTHBHBIX aKTOB HNHCTUTYTA,
pernaMeHTHPYIOIIHX TOIrOTOBKY HAYYHBIX M HAay4qHO-[IE[arornIecKux Kaapos.

3.1.13. TToAroTOBKa CTATUCTUUECKUX M AHAMTHYECKAX OTYETOB O ACATCIBHOCTH
oTnena.

3.1.14. Kypuposanue nestenbHocTd HaydHO-METOIMIECKOro COBETA HNucTuTyTA,
BEJICHHE COIMYyTCTBYIOIIEH TOKYMEHTALIHH.

3.1.15. Opranuzanusi BeI€HHs U 3aIIONHEHHS OSJICKTPOHHBIX 3a4ETHBIX KHIDKEK
aCIIHPaHTOB, BKIIOYas BHECEHHWE HH(pOpMAIHH 00 OCBOEHHMH YYEOHBIX IHCLHUIUIMH,
pesynbTaTax [POMEXYTOYHOH M HMTOrOBOM aTTECTAllMH, a TaKKe O MPOXOKACHHH
TIPaKTUKH ¥ BBITOTHEHUH HHANBUY ATIbHBIX [UTAHOB.

TMonoxenne 06 OTHENE NOATOTOBKH U COMPOBOXKACHUSA HAYHYHBIX M HAy4HO-NEAArornteckux Kajapos — 17-3




3.1.16. ®opmupoBanue U BEJICHUE 3a4€THBIX BEIOMOCTEM
110 y4eOHBIM JUCLHUILTHHAM NIPOrpaMM acIUPaHTYphl, 00€CIeUeHHEe X CBOCBPEMEHHOTO
3alOJTHEHHMS TIPENOaBaTeSIMU U YTBEPIKIEHUA OTBETCTBEHHBIMU JTMLIAMH.

4. CTpyKTypa U IITATHAS YUCJIEHHOCTb OTe]Ia
4.1. CTpyKTypa ¥ YHCIEHHOCTh OTIe]a yTBEPXKIAlOTCA MITaTHBIM pacliCaHueM
HNuctutyra.
4.2. JIoIKHOCTHBIE 00S3aHHOCTH pabOTHHUKOB ONPEAENAITCA UX HNOJDKHOCTHBIMH
UHCTPYKLHUAMH.

5. IIpaBa paGOTHHKOB 0T/€J]IA

5.1. JInst BBITIOJIHEHMS CBOMX 33/1a4 pabOTHUKH OT/IeNa HMEIOT MPaBo:

5.1.1. 3ampammBate ¥ TOIy4YaTb y CTPYKTYPHBIX nonpasnenennit MHCTHTYTa
JIOKYMEHTBI, CBEJICHHUS U JaHHBIE, HEOOXOMMMbIE JUIsl peanu3ani byHKIUMi oTaena.

5.1.2. Pa3pabarteiBath ¥ BHOCHTH TpPEUIOKEHHS IO  COBEPIICHCTBOBAHUIO
OpraHM3allMK OATOTOBKH HAyYHBIX M HAYYHO-TIENArornIeckix Kaapos.

5.1.3. YuacTBOBaTh B pa3paboTKe U 00CYKICHUH JIOKAIBHBIX HOPMAaTHBHBIX aKTOB
VHCTHTYTa, KacaroIuXcs MOArOTOBKH HayYHbIX M Hay4IHO-TICAArorHieCKuX KaJapos.

5.1.4. laBaTh pa3bsCHEHHS W PEKOMEHJALMK IO BOMpOCaM, BXOAAIIMM

B KOMIICTEHIUIO OT/ENa.
5.1.5. Bo3Bpamarh HCIOJHUTENSM Ha H0PabOTKY NOKYMEHTBI, MOArOTOBJICHHbIC

C HapyIIEHHSMH MPaBAJI COCTABIIEHHUS ¥ OpOPMIICHHS JIOKYMEHTOB.

5.1.6. Opranu30BbIBaTh ~ COBEINAHUS, KOHCYJIbTalMK M pabourie  BCTpeUH
I10 BOIPOCAM, OTHOCSIIMMCS K IEATEIPHOCTH OTea.

5.1.7. IlpencraBnsaTh MHTEpeChl MHCTUTYTA B OpraHax rocy1apCTBEHHOH BJIACTH,
MECTHOrO caMOyIIpaBlieHHs, @ TaK)K€ BO BHEIIHMX OpraHu3aliX IO BOIPOCaM,

OTHOCSIIUMCS K KOMIIETEHIMH OTIeJA.

5.1.8. UIHMIMAPOBATh MPOBEACHHE MOHUTOPHHIOB, OMPOCOB M AHATMTHIECKHX
UCCIIeOBAHUM s OLIEHKH 5 HEKTUBHOCTH MO OTOBKH Hay4HbIX
¥ HayYHO-TIeJarorHueCKUX KaapoB.

6. OGSI3aHHOCTH U OTBETCTBEHHOCTb PA0OTHHKOB 0TJ€E/IA
6.1. PaGoTHUKH oT/eNa 00A3aHbI:
6.1.1. CoGmogaTh TPYAOBOE 3aKOHOIATEIIBLCTBO Poccuiickoit @enepaunn, YCTaB
VHCTHTYTa, TOKaIbHbIe HOPMATUBHBIE aKThI U JIOJDKHOCTHBIC HHCTPYKINH HucTuTyTa.
6.1.2. Cobmofarh TPYAOBYIO IHUCLMIUIAHY, NpaBHUiIa BHYTPCHHEro TPYINOBOTO
pacropsiika, TpeOOBaHuUsI OXPaHB! TPY/a U MOXKapHO# 0€30MacHOCTH.
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6.1.3. OpranuszoBeiBaTh ~ paboOTy oTaena W oOecrmeyuBaTh  BEITIOJIHEHHE
BO3JIOXKEHHBIX Ha HEro 3a1ad.

6.1.4. OGecrieunBaTh KOPPEKTHOE BEOEHHWE JOKYMEHTAllMd B COOTBETCTBUH
C HOMEeHKJIaTypou nen Mucturyra.

6.1.5. O6ecreunBaTh MOATOTOBKY M CBOEBPEMEHHOE IPEACTABIEHUE OTYETHOCTU
¥ aHAJIMTUYECKIX MaTepHAJIOB.

6.1.6. Cobmronate KOHOGUAECHUUATBHOCTh MMEPCOHAIBHBIX JaHHBIX W HHOHU
UHGOpMaIMK OTPAHUYEHHOTO TOCTYIIA, MPEIOCTABIIEMBIX B OTIEI.

6.1.7. IlpencTaBnarte HHTEpECHl OTIENa BO B3aMMOOTHOIIEHHSAX C APYTHMH
nonpasaeneHusMu MHCTUTYTa ¥ BHEIITHUMH OpraHU3aIUsIMHU.

6.2. OTBETCTBEHHOCTb:

6.2.1. OTBeTCTBEHHOCTh pPaOOTHUKOB OT[ENa OINpeNesseTcss WX ITOJDKHOCTHBIMU
UHCTPYKIHUAMH, JIOKAJIbHBIMH HOPMaTUBHBIMU akTaMu VHCTUTyTa, B TakXe TPYIOBBIM
3aKoHOAaTenbcTBOM Poccuiickoit deneparu.

6.2.2. PaboTHHKM OTIeNa HEeCyT MEPCOHAIBHYI) OTBETCTBEHHOCTH 3a KadyeCTBO
Y CBOEBPEMEHHOCTb BBINIOJTHEHHUS 3a/1a4, BO3JIOKEHHBIX Ha OTHEI.

6.2.3. HavanpHHK OT€Ia HECET MTEPCOHATIBHYIO OTBETCTBEHHOCTD 32 OpraHu3alHio
NEATEIBHOCTH OTZEJa, BBINOIHEHHWE IUIAHOB, COOJIIOIEHHE CPOKOB TOKYMEHTO000pOTa,
COXPaHHOCTb JOKYMEHTOB M HMMYIIECTBa OTHENa, a TakKkKe 3a COONIOJEHUE TPYIOBOM
JUCLUIUIMHBI paOOTHUKAaMHU OT/ela.

7. BsaumojaeicTBHE ¢ MOJAPa3/ie/;IeHUAMH U BHELUHUMH OPraHU3alusIMH

7.1. Otmen B3auMoAeHcTBYeT C (akynbTeTaMu, KadeapaMu, yIpaBjIeHHEM
00pa3oBaTebHON  JEATETBHOCTH, (HHAHCOBBIM YIIpPaBICHHEM, OTHEIOM KaJpoB,
IHACCEPTAIMOHHBIMU COBETAMH, HAYYHBIMH ITOAPA3AEIIEHUSAMHU U IPYTUMU CTPYKTYPHBIMH
nozapaszesieHussMu MHcTUTyTa 1o BolipocaM, BXOASIIIUM B €70 KOMIIETEHIIHIO.

7.2.Tlpy HeoGXOOUMOCTH OTHAEA MOXXET B3aUMOJEUCTBOBATH C BHEIIHUMH

OpraHH3alrsIMU I10 BOIIPOCaM COMMPOBOXIACHUA U IMOATOTOBKHU KaJApOB.

8. le1onpou3BOACTBO H JOKYMEHTOO0OPOT
8.1. Jlenonpou3BOACTBO B OTHENE BEAETCA B COOTBETCTBHM C YTBEPKIEHHOM
HOMEHKJIATypOH eI ¥ JIOKAJIbHBIMU HOPMaTUBHBIMU akTaMu MHCTUTYTA.
8.2.3a opraHuzauvio AEJONPOU3BOACTBA M XpaHEHHE ITOKYMEHTOB OTBedaeT
HavdaJIbHUK OTAENA.
8.3. Otmen ofecneunBaer cobmrogeHne 3akoHa Poccuiickoit ®enepauuu
00 06paboTKe MepCOHATIbHBIX JAaHHBIX.
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9. 3akJIr0YNTeIbHBbIE MOJI0KEeHUSA

9.1. Hacrosmee IlonoxxeHue BCTynmaeT B IOPUOMYECKYHD CHIYy CO JHS
€ro yTBep)KIAeHUs pekropoM UHcTHUTYyTA.

9.2.B mnHacrosmee IlomoxeHue  MOryT OBITb  BHECEHBI  HM3MEHEHHS
B COOTBETCTBHUM C H3MEHEHHMsMH B 3aKoHojaTenbcTBe Poccmiickoit demepannu
¥l JIOKQJIbHBIX HOPMATUBHBIX akTax MHCTUTYTA.

9.3. Hacrosimee IlonokeHune nelcTBYyeT 1O MOMEHTa €r0 OTMEHBI HJIM BBEIACHHS
B fericTBue HOBOTO IonoxeHus.
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